
Instructions 

Request for New Major Construction Account 

Suggested Name of Account 

The suggested name of the Account should convey, both to Foundation personnel and potential 

donors, an accurate indication of the Project scope. 

General Description of Project 

The Project description should provide the same general description of the Project that will be 

used in written as well as verbal solicitations for Project funding. In determining how to describe 

a particular project, keep in mind that when opening a new account and initiating fundraising 

efforts, many details relating to the project are likely yet to be determined and even in cases 

where the desired Project scope is well defined, fundraising efforts may fall short and the Project 

scope may need to be revised. Material differences between the way a project is described in 

connection with fundraising efforts and the final approved project scope may impair the 

Foundation’s ability to expend funds for the Project without additional donor approvals. 

Estimated Project Budget 

The figure provided should be inclusive of all design, construction and other project related fees 

and expenses, per LSU Foundation Board approved Capital Projects Policy. 

Documentation Requirements 

The supporting documentation should specifically describe the project, such as the budget and 

timeline of the project. The supporting documentation must include verification of Facility 

Services’ approval of the project. 



      Request for New Major Construction Account 

 Date Department Contact Name 

Campus 
Department Contact Email 
Address 

College 
Department Contact 
Telephone Number 

Department 

Suggested Name of Account 

General Description of Project 

Projected Start Date of Construction 

Estimated Project Budget 

Documentation Requirements 

Please attach documents which specifically describe the project. Supporting documentation must include 
verification of Facility Services’ approval of the project. 

All major construction project accounts are non-endowed, and funds can only be expended for project design and construction.  Development, fund 
raising, and campaign-related expenses cannot be funded through a construction project account.  In accordance with Foundation policy, interest is 
allocated to accounts as follows:  Interest earnings are allocated on an annual basis to major capital project beneficiary accounts in the Non 
Endowed pool.  The allocation rate is equal to the average daily 90-day Treasury Bill rate for the fiscal year, with a minimum rate of 0.5%.  A cap on 
the allocation is set at 0.5% less than the actual yield earned by the Non Endowed pool for the fiscal year. 

As the Dean/Major Unit Director for the College/Department identified above, I acknowledge and agree to the following: (a) pledges and other 
contributions intended for deposit in the above referenced account will be used only for the purpose indicated; (b) the suggested name of the 
Account accurately describes the Project; (c) all written materials and solicitations prepared in connection with the Project will describe the Project 
scope in a manner that is consistent with the description above; and (d) my College/Department has informed and will continually provide 
appropriate training to individuals soliciting funds for the benefit of this Project so as to ensure that the Project scope conveyed to potential donors 
is consistent with the description above. In the event that the Project scope should change following the solicitation or acceptance of donations, I 
will immediately provide written notice to the LSU Foundation Chief Financial Officer. 
______________________________________________________________________________________________________________ 
APPROVAL: 

__________________________________________                Verification of Facility Services approval is attached 
Dean/Major Unit Director                        Date 
______________________________________________________________________________________________________________ 

FOUNDATION APPROVAL: 

___________________________________________ 
 Date 

FOR LSU FOUNDATION USE ONLY 

Project ID: ___________________ Project Type : Non-Endowed 

Purpose : Capital Projects Non-Endowed Interest Allocation:  Capital Projects 2 

Route to LSU Foundation, Attn:  Emily Gregoire
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